Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

* Anauthonly that wishes to declare llzalf exempt fram the requirement for a limited assurance review must
U0 50 at & meeting of the authority after 31 March 2021, it should not submi its Annual Govarnance and
Accountability Return to the external auditor. Howaver, as pant of a mars proportianate regime, the authority
must comply with the requirements of the Transparency Code for Smallsr Authorities.

* The Certificate of Exemption must be rslumed 1o the axtamal auditor no later than 30 June 2021, Remindar
letters will incur a charge of £40 +VAT for gach [etter,

* The authority must comply with Proper Practices In completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption, Proper Practices ara found in the Praciitionars' Guide® which (s updated from times
lo fime and contains everything nesded to prapare suceesshully for the financial year-end,

* The authority should recaive 2nd note the Annual Internal Audil Report before approving the Annual
Gavernance Statament and the accounts.

* The Annual Governanca Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidencad by tha agenda or minuty references

* The Responsibie Financial Officer (RFD) must certify the sccounts (Section 2) bafore they are preseriled
@0 the authority for approval, The autharity must In this order, consider, approve and sign the accounts,

* The RFO Is requited o commence the public rights perlod as soon as practical after the date of the

AGAR approval,

Make sure that the AGAR is compiéta (no highlighted baxes laft emply), and s properly signed and dated.

Avaid making amendments 1o the completed annual retum. Any amendments musi be approved by tha

autherity and propery Initiglled.

* Use Ihe checklist provided balow to raview the AGAR for completeness at the meeting al which It is slaned off,

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

* The suthonty must publish numerlcal and narrative explanations for significant variances in the accounting
statements on page 8. Guidance is provided in the Practitioners’ Guide® which may essisl

* Make sure thal the accouniing stalements add up and the balance carried lorward from the previous year
(Box 7 of 2020) equals the batancs brought forward n the current year (Box 1 of 2021),

* The Responsible Financial Officer (RFO), an behalf of the authority, must set the commencament data for the

All asctions Huve all highlightad boxes besn completed? v
Have (hw dates sa1 for the period for tha exarciye of public nghts bean publshad? v
v

v

Intarmal Audit Repart | Have all highlighfed boxes been complated by the internal suditor and
explanationy providei?

Section 1 For any utatemsnl o which the IEsponse 15 'no’ s an sxplanation available
for publication?
Section 2 Has tha autharity's approval of the aceaunting sttements besn confirmad by v
the slgniature of the Chairman of the approval meeting?
Haa an sxplanation of algnificant variations from lasl vaar 1o this yuar besn W
published?
I8 2n axplanation of afy differance batween Bax 7 and Box 8 available, shoyld v
& Question be raised by a locat elector and/ar an inferested party?
Sections 1 ana 2 Trust funds — have all disclosuras been made it ha autharity #s a body corporate v ]

15 8 sols managing trustea? (Local Countitz only)

"Governance and Accountabliity for Smalter Authorities in England - a Practitioners’ Guido to Proper Practices
can bie downloaded fram www,nalc.gov.uk or from www.ads.org,uk
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Certificate of Exemption - AGAR 2020/21 Part 2

To be completed by smaller authorities where tha higher of gross income or gross expanditurs
did not exceed £25,000 in the year of account ended 31 Marah 2021, and that wish to certify

There is no requirement to have a limitad assurance feview or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority lias certified tself as exempt al 3 meeting of the
authority aftar 31 March 2021 and a completed Certificata of Exemption Iz submitted no later than 30 Juns 2021
nciifying the extemal auditor,

Gate & Upper- Heimsley Parish Council

certifies that during tha financial year 2020/21, the higher of the authority’s total gross Income for the Vasr or
lotal gross annual expenditurs, for the year did not sxossd £25,000

Total annual gross income for the authority 2020/21- £3,640

“Total annual gross expenditure for the authority 2020721:  £4.010

assurance raview will still ba raquirad, Il an au!hdmy is unable to confirm the statemants below then it
cannot certify itself as exempt and it must submi! the completed Annual Govemance and Accountability Reiurn
Part 3 1o the external auditor to undertake a limited assurance review for which a fas of 200 +VAT will be payable,

By signing this Certificate of Exsmption you gra confirming that:

* The suthority was in existence on st Apnl 2017
* Inrelation (o the preceding financial year (2019/20), the axternal auditor has not:
¢ Issugd a public Interest reponl i raspact of the authority or any entity connscled with Il
* Mmade & statutory recommendation to the autharity, relating to the authority ar any entity connested with |t
* issued an advisory notice under paragraph 1(1) of Schedule B 1 tha Locai Audit and Avocountability Act
2014 (“the Act"), and has not withdrawrn the natice
* commencad judicial review proceedings under saction 31(1 ) of the Act

Yomitted 10 the external auditor either by email o by post (not bath),

The Annual Internal Audit Rapart, Ahnual Governance Stalement, Accounting Statements, an analysis of
variances and Ihe hank reconcillation plus the Information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 Including the psried for the axarciss of public rights il need to be fully completed and,
along with a copy of this certificate. publishad on the authority website/wabpage® before 1 July 2021,

Signad by the Responsible Financial Officer  Date | contirm that Ihia Certfficate aof
(RN ik Gl Priomibyed L PP
Signaag by Chalrman Diate A5 recordad in minute rafarence:
M v(/\.ﬁf‘f 1a0A (57‘(-" 22 \ O 2-\/\0
Generlo emall zddress of Authority Telephone number
HelmsleyGU@outtook com SSow LW 173
"Published web address

https://hub.datanonhyorkshire.Org/dataset/gate-‘and-upper-helmsley-paﬂsh-councu

ONLY this Certificate of Exemption should be returned EITHER by emall OR by post (not
both) as soon as possible after certification to your external auditor, but no fater than 30
June 2021, Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21

Gate & Upper Helmsley Parish Council

https://hub.datanorthyorkshire.org/dataset/aate-and-upper-helimsiey-parish-council

During the financial year ended 31 March 2021, this autharity's internal auditor acting independently and on the
basis of an assessment of risk, carred out a selective assessment of compliance with the refevant procedures
and controls in operation and obtained appropriata evidence from the authority,

The intemal audit for 2020/21 haa been carried oul in accordance with this authorily's nsads and planned coverage,
On the basls of the findings in the areas examinad, the inlernal audil conclusions are summarised In thiz able.
Set aut below are the objectives of Intemal control and alongside are the intemal audit conclusions on whether,
I all significant respscts, the control objectives were baing achieved throughout ths financial year 1o a standard
sdeguats to meet the needs of this authority,

oo

" & Appropriste accounting recards have besn propardy kept throughout the financial year,

Internal control ohjective

This authority complisd with itz financial regulations, paymanis were supported by invoices, all
expendiiure was approved and VAT was appropralely sccountad for

c.

This authority assessad Ihe significant risks to achisving its-objsoiives and reviewad the adeguscy
of arrangement: o mapags thess,

D

The precept or rates requitement resulled from 2n adequate budgetary process; progress againat |
Ihe budgel was regulardy monitorad] and resstves Were anpropriate,

"

. Ezapected incoms was lully reesives), based on corredct prives, property recorded and promptly

banked; and VAT was approprialsly accaounted for.

Petty cash payments were praperly supponied by receipts, ail patty cash axpanditure was
approved and VAT appropriately acoounled for.

. Satarios to employeas and allowances to mimbems werg paid in accordance with thie authonty's

approvals, and PAYE and NI raguirements were propardy apphind

<

Assst and Invasiments registers wars complaie and socurale and properly mainiainsd

Perodic hank account recanciliations wers propedy caried gut during the year,

VAN

. Accounting statements prepared during the year were prepared on the correot accounting basis

(receipts and paymants or Incomea and expanditure), agreed o the cash book, Supparted by an
adequate audit trail from underlying records and where appropriale dablors ang craditors wers
prapaly recordsd,

A g
s

M the authonty cerfified ilsealf a5 axempt Irom & limiled assurance review ih 2019/20, 1t met ths

exemption crilern and correctly declared itsalf exempt. (i the authorty had & limited asauranie
reViow of fta 2049/20 AGAR fick “not cavered”)

L

The auhonty publishee (rformation an 4 website\webpage, Up 1o date at the time of fhs internal
audit. In secordance with the Transparsncy coda for smaller authorilies,

M. The authority, dunng the pravious year (2018-20) corracily provided for the peariad for the

wxermise of pubile nghls as reglired by the Accounts and Audit Regulations (evidonced by the
natice pulilishad on the websiie andar authodly spproved minutes confiming the dales sul)

N

The authority has complied with tha publication raquiramants for 2018/20 AGAR
(a8 AGAR Page 1 Guidative Natss)

=/ oy
AT

0. (For local counciis only)

Trust funds (Inchuding charitable) — The counall mal its respansibiliies as & rustes.

For any other nsk arcas identified by this authority adequats cantrols existed (lis any other risk areas on separate shests f nesdad),

Cata(n) Intamal audit undataksn

Name of persan who carried out the intarnal audit

05/05/2021 Janet Bennett Yorks Internal Audit Service
Signature of person wha .
carred out the Internal sudit ,_& Unels oL Gl Date 05/05/2021
*If the response Is 'no’ pleasz siate the implications and action baing taken 10 sddress any weaknesa in control (dentfiod
{add separate eheate If neadad).

""Nate: If the responss is 'nat cavered’ please slale whet the trical tecent intefnal audit work waz done In this ares snd when il is
naxt planned,; or, if coveraga & not Bquired, the anngal intermal audit report mugt axplain why not {(add sepamte sheate if neadad).
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Section 1 - Annual Governance Statement 2020/21
We acknowledge as the members of:

Gata & Upper Helmsiey Parish Council

our respansibility for ansuring that thers is g sound system of internal control, mcluding arrangements for
the preparation of the Accounting Statements, We confirm, to the best of our knowledge and baslief, with

respect to the Accounting Statements for the year ended 31 March 2021, that

1. We huve pul In ptica amangements for sffective fmancial | Prepaved s accaunting staterments i wecordance
maragemant during the year and far the praparanon of ‘/ with the Aceounts and it Renuiabons
e acoounting siabements,

<. Wa mamtmned un agequale system of Intarral controf mada propes atrangementis and accented eupornsibify
Inclding measures dosigned (6 srevent ansd Sutact limug J foe 2afegunrding the public manay wnhd rescurces in
and carruptins apd ieyimewad (i wadtiveness s eharge

3. We 100k alt reazanatile dlapa Lo Assu e oniresleag haz only deink what it han tho lsgal Bower o o and has
4 fiwal there are no mstters of setial o potentlal comptied with Proper Syactices deditg 80

1 nor-compliance wilh taws, regulationa snd Froper
Fractices thal could have & 3gnifieant finanoel sifect
o he abiMy 4l his authority to conduct s

DuBinesa ar manage i finances

4, W pvovided RropeT opportunity dining tha yeor for
the exorciss of siectors’ rights in scoardinte with the
rogtimrmante of the Accounts and Audi Requlistions,

5, We camied out an assessment of thw naks facing this
AUtherily wetd ok apprnpriaie eeps 0 mandge thome
Asks, incluiting the mbuduction of Intatral contmls sndiar
oxtarmnl isurencs civer whacs FEqUIrSd,

0, We maintalnsd throughou! ihe yaat an arequale ang
wftactive syatsm of damal audit of v BcTouniing
BEDIts And canlial wystame

» Wa took appropnte action on &l allers ralaed
IN Fepans from Mlernsl and acermal aug)t

A Wa mndidored whother any Wgstion. habititles o
Commilments, svenis of transactions OCTUring eher
dunng or after the yaafend hsve a ninancal impact on
I8 Auordly and, whers appropnata, Have included ham
in |he accogniing stateirients

_Far ocal councits onty) Trust funds nckating

[ chaMasle, In our capacity As the sol maEnnging
Irigtue we discharged our accountatiity
FERpONS il s for the Rindls)/ assarm. inciugng
financizi EROAInG and, f rayUirey, Indepensent
Banminabon o audit

Aung the year gave all parsony urterssted e appatuntly to
INFERCE At aak QUeRtion= abou i alnharlty’s acoounta

consicured wng tocutwnted the finEneial and other riskg It
faces an dasft with 1hem prapely

rrEhged for @ competent parsan. i Wependeint of the faneist
COntrals and procedues. o Ve an Gljenive waw on wheltar
inteimal cantroly Mest NG Asads of i Amaler sithonty

responded (0 mattars Rraughit o its attantion by mtemal and
axternal audit

disclusad overything it shoud fave about e tuamess aztivity
tharthg the yoar Nohaching evenis Isking place witer the ywar
&0 i rekavay

-

S NS IS | <

fizz el ail of ity rospnnxbiiitiey Whore ag @ body
Crrpoaate il i o sle managing truston of 8 locs) frust
orbruste

"For any statement to which the response Is 'no’, an explanation must be published

This Annual Governance Statament was approved at i Slgnod by the Chairman and Clark of the meeting whers
meating of the authorty on: approval was givan
o -’/025/ 22y

\ . /
and recorded as minute referenco: Chalfman W\ b\(r\ e
\’\!\){;t L3 24/\ o Clark \_:\\; g‘_\;—l\ \

Othor Information required by the Transparency Codae ino

The authority website/welipage is up ta date and the information requirad by the Tmnspur,enCy Cdda hay
besn publizhed.

Staremont)

Yeu | Nuo

L part of e Aninual Gow rnance

httpswhub.datanonhyorkshlre.orgidatasat/gate-’and-upper-helmsley-par!sh-council
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Section 2 - Accounting Statements 2020/21 for
Gate & Upper Halmsley Parish Council

Yotk L ) RE

G)s/aag. |

1, Balences brought | Tolal balances and ressrvea &l the beginning of the year

forward 2812 2 487 a5 racorded in ihe financial records. Value must agree to
Box 7 of previous year.

2. (+) Precapt or Rates and Total amount of précept (or for IDB3 rates snd levies)
lLevies 3,000 3,500 recsived or receivable In the yesr. Exclude any granta

received

3. (v) Total olher receipts Tolal incoms of receliply as revord=d Iy he caslibook less

112 140| 1he precept or ratoaiavies recaiéad (e 2). include any
grants recelved.

4. (-} 5taff costs Tolal expandiiure or payments made 1a snd on beha!f

R 1.259 1.384 of alf empicyees. Inciude gross salades end wages,
s ' employers Ni conltrfbutions, employera pension
contnbutions, gratulties and reverance paymenis

5. |-) Loan Interest/capital fatal gxpandiiurs or paymants of caplts! and Inferes!
repaymernts 0 O niade during the yzar on the suthorify’s borrowings (if any).

8, (-) All ofhar payments fotal axpendifure ar payments as tecorded in the cash-

2.298 2,628 book leas 2taff costs (line 4) and foan interesticapital
repaymenis {line 5).

7. (=) Balantes carled Tomal balances and reserves at the end of the year Mus?

frwars 2,467 2,097 | sguat (1+3+3) - (4+5+8)
.

B Tots valus of cash and 7] Tha gum af all curmant and deposit bank accaurty, cagh

short term) investmants 2456 2,097 noldings and short term investments held 4s at 37 Murch -
To sgree with Bank reconcliiation.

0. Tota! fixed assets plus: The value of sl the property the authondy owns— if is mads
I s Invasimants 36,500 36,500 up of all its fixed assets and long tarm invesiments as at
Anyd gssels 37 March.

10, Totsl borrowings The outslanding capital balance ag at 31 March of all lnana

0 a fram thivd partiss (including PWLE)

11, (For Local Counclias Only) Disclesure note The Council as a body corporals acts as sale busfes lor
re Trust funds (inclutding charitabls) and is responsible for managing Trus! funds or asseld,

N E The figuras in the Gocolting sfatements above do
nwf eide sy Trost rareactions

| cartify that for the yearanded 31 March 2021 tha Accounting
Statementa in this Annual Govemancs and Accountability
Ratum Kave been prepared on eilher 3 recoipis and
payments ar income-and axpenditura basis following the
guidance in Governanos and Accountahility for Smalles
Authorities — & Practitioners’ Guide to Proper Practices

and presant fairly ths financial position of this authority
Sigrisd by Responsible Financial Officer before being
presented to the suthority for:approval

A RAA

faia cn[cﬁ] 20Ty

| eonfirm that thess Accounting Siatamenta ware
appraved by this authority on this date,

o7/ caf 2oz

as recorded in minule rrlsence:

WY

Signad by Chaiman of the maeting whers the
Accounting Stalsmeants were approved

WA A rvaea
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